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of Matiers to the Ing ab'bt:m Beneral,

1. A mewovandum fws been received  com the Inspe ertor f‘e‘mfr.L
indicating thet within the pasit months b 2re have been several in-
sbances ;m which representatives of the 5rsl.onnej Office have wil-
vised employees to pravecd dirgclly to + 2 Office of he Inspfm tor
General with their problems. The Inspec or Ceneral has further ine
dicated bhat Lhis procadure is not in th best interests of the ewe -
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.p oyee, the Agency, or of hiz oft'ice, L& cordingly, this practice

i1l be Cisconbis ;*edy ang b procedure set forth below complied
with in, those cases warranting referral to the Office 6f the Inspec-

tor General. : N

2. If the fmployee Rsiations Ufficer, or other Personnel Office
nerber inverviewing an e’fen'mf emdtoyee naving a problem or complaint,
cannot satisly the L i the lrdividual feels he must
state his case ’J‘G.s”t,é f; Lhe tzapwmr Genersl, the enployee will
whon LOC and state "nat he desires an
by uai: office. Tt s:;ouldv e rade clesr to
» Uifiee of the mspec"tor Gsmur 1} degires Lo

[t

such individuals that

- conduct its business on an Y“gppointment” basis orly end that they should

not ;o to that office wntil an appointment {x}as_ been made in the.manner
indic a!edu A } o s . e

3. In such 3 cage, the Personnel Cffice "staf't” nember concerned

11 take immediate aciion bo prepare for ‘Lransm.lttal Lo the Inspectar
‘.-cnm‘al vy The Personnel Director a memorandum (W:Lt.h information copy -
for the DD/4) sna“tn“xv the ‘: wehs in the matter; the results of any inves-
tigation undertaken by the Farsonnel Office and, if appr'opmat a re-
commencation repressn’ '.'.nf" the v ..M*po;mt of ‘:.hp Perszonnel- Giflud The

cofficial personnel lolder nust be attgmed 'to this memorandum, which ,
will be brought to the Persoumnel Director _Qr_x»,gﬁ:prmr.xty basis for. trangsibial -

to the Inspe tur Cﬁ;ez‘ SN

Y

L H‘ 2 pax’tluvlar' case 18 ceemed to. be of “vuf’il wnf ur-gswc“,r, E;hc

Pemamel 0ffice staff menber honcling the mat.t.pr will advise the Par-

sonnel. Dire cmr by telephons prior to the ﬁx‘eparatlon of the memorandum
referred to a,fve to permit, if mpropmats, i1he Personnel Director to
give mmedlat@ aqv:we by telephone to the Inspector Cenaral.

NN




